How to see the data you submitted in the past cycles and export your own hospital’s data into excel
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Click “Data Exports, Reports, and Stats” under Applications section on the left and click “View
Report”.
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2. Thisis how it looks within REDCap. You can scroll the bottom bar to the right to see more
columns.
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4. That will take you to choose the file format you want to export in. We recommend choosing

“CVS/Microsoft Excel (labels)”. Then, click “Export Data”.

B Exporting "All data (all records and fields)”

Select your export settings, which includes the export format (Excel/CSV, SAS, SPSS, R, Stata) and if you wish to perform de-identification on the data set.

D

— Choose export format options (optional)

Q €SV / Microsoft Excel (raw data)
CSV 7 Microsoft Excel (labels)

SPSS

The options below allow you to limit the
amount of sensitive information that you are
experting out of the project. Check all that
apply.
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5. Click icon below to download.

+ Data export was successful!

Advanced data formatting options

Export blank values for gray Form Status?

Al Form Status fields with 3 gray status icon can be exported
either as a blank value or as "0" (Incomplete). Hint: Blank
values are recommended if the data will be imported back
inta REDCap, in which this preserves the gray status icons for
all the imported records.

Export gray Form Status fields with value of 0"

Set C5V delimiter character
Set the delimiter used to separate values in the C5V data file
{only valid for CSV Raw Data and CSV Labels export formats):

| tcomma) - defauir v

Force all numbers into a specified decimal format?
You may choose to force il data values containing a decimal
10 have & specified decimal character (comma or period/full
stop). This will be applied to all calculations and number-
validated text values in the export file.

| use fieins' natve decimal format (gefauit)

NOTE: Your ata formatting selections above will be
remembered in the future and will be pre-selected upon your
next export.

Export Data Cancel

The data export was successful and your data is now ready to be downloaded. Click the download icon(s) below on
the right to download your data file. If exporting to a specific statistical analysis package, you will additionally need to
download the syntax file that is provided for that stats package. For more details, follow the instructions in the box
below.
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€SV / Microsoft Excel (labels) Click icon(s) o downlosa:
You may download the survey results in CSV (comma-separated) format, which
can be opened in Excel. You have the choice of downloading the data either with
the full headers and answer labels or just with the answer codes (i.e. raw data).

NOTE: If you are using a version of Microsoft Excel prior to Excel 2007, due to

limitations the dats will only be resd to 255 columns when opened. & Send file?
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